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Menu Planner from HPS

Menu Planner is a simple to use
application designed to allow schools
to build recipes and cycle menus while
managing production records.

The Application

We had one goal in mind when we designed the HPS Menu
Planner application: make it the best available anywhere.
To do that, we relied on HPS members throughout the
design process. Some users were using other applications,
while others were planning menus using spreadsheets.
Everyone wanted to make the task easier and faster. We
listened and incorporated their recommendations

The application provides functionality for both districts and
parents. Districts get the help thev need in the planning

ﬂ L Type here to search

Step 1. Go to the website hpsmenu.com
Step 2. Enter in your username:

&

Simple and Powerful

One of the biggest complaints we heard is how long it took
to set up other applications. Setup for the HPS Menu
Planner has been streamlined through the use of historical
purchases and easy uploads. All of your prior purchases
through GFS are in the system so there is no need to spend
hours looking up items, or adding them manually. If you
have recipes from another source there are multiple ways
to upload them, or choose from a variety of pre-loaded and
shared recipes. If you have great recipes that you think will
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Signin

Username

kmackfairfield

Need an account? CREATE ACCOUNT

Password Enter your password

Forgot password?

Stay signed in

Follow Us:

000

Step 3. Enter in your password:

Step 4. Click the Sign in button
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Welcome to HPS Menu Planner! Welcome

Welcome to the HPS Menu Planner!

The HPS Menu Planner is built exclusively for HPS Members. Our goal is to serve your needs when

’ Reupes Week's Production - Export Production Records for the specified week
' it comes to managing and monitoring your school lunch program, from cycle menus, to nutritional

M tracking, to purchasing and everything in between. Our Menu Planner is an easy-to-use tool that

Menus g i : i . 5

ACRLE will help your program meet all that is required of it, from the district level all the way to the USDA. Week's Cook Book k Book for a

Menu Cycles We are working on a number of enhancements and features that will be rolled out over the next

several months, mcludmg mobile apps (both iOS and Android), whlch are geargd toward par;nts 6 Cent Worksheet Export - This week's USDA Worksheet Export
Menu Schedule and their ability to quickly and easily view scheduled meals and monitor nutritional information.

Additionally, we will be building out our reports and exports list, which will be made available right

Menu Schedule |~ here on your dashboard. Entree Only Report - Get just the En

Production

We invite you to give us feedback on how we may improve the application and make it even easier
to use—it is your tool, after all!

Menu Engineering Report - Export cost & usage information from production in a
_ Contact HPS: menuplanner@hpsgpo.com date range
nufacturers
IT Calendar Publishing Guide
Distributors
Edit Enrollment | | Import Allergen List My Items List - Export Items that we have purchased in the last

Item Detail Report - All details regarding sp

Item Production History Report - An item's serving history from produc

Label Report - An item's distributor, manufacture

+ Quick Start Guide

psmenu.com/schedule
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Step 5. Click on Ingredients. (Note: You generally don’t need to do anything in the ingredient tab unless you need to update
ingredient information, look for PFS, upload picture for website, or rename item for published menu. If you are wanting to start
making menus, start with Recipes.)
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Step 6. Search for item in the search bar. Typically, you will search with the GFS or USDA commaodity number. You could also do a
general search “chicken” or search by manufacturer “Tyson.” Click Reset Search to search for item another item or to re-start search.
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Change View:

Home ¥ Purchased Ingredient Table

] Ingredients

Q 123456 Res2t Searcn @ C\¢ Nutrton Research

(&' Recipes
Dist Name Dist lcem 7 =~  ManufName Manuf ltem 7 Description > SubCategory
Menus

No matchirg records lound

i Manufacturers
W Distributors
Users

Discussion Board
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Ll C Typenere o seach

**Note** If you search for an item and get the message “No matching records found,” click on Purchased Items and then choose All
Items from the drop-down list. (Purchased items is the default and will only search items the corporation has previously purchased
from GFS.)
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M Ingredients
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Reset Searcn
Recipes
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Menus

Service 505728 TYSONTFOODS
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Manufitem #

10023790928

Description

CHIXBRST PTY B0 WCRAIN 2-A.76

Step 7. Once you have found the item you are looking for, click the blue Detail.

Country

i<

Change View:

Caregory

POUITRY

Chvese a Sthoul

SubCartegory

CHICKFN PATTIFS

@ Ao g
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Step 8. Scroll down to see more information about ingredient.
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Carbohydrates (g)

Sugar (g):

Iron (mg)

Potassium (mg):

Vitamin C (mgy

Edible Purchased

Serving Size:

After scrolling down, click here to '4

download product formulation statement.
(This option is not available for all
ingredients.)

Fiber (gk

Sodium (mg):

Calcium (mg):

Vitamin A (lU):

Vitamin D (lU):

sServings Per

Purchase Unit:

Serving Unit

A % Ov 0O ¢ :

@ User Image Upload

User Image Upload

NO IMAGE

After scrolling down, click ¥
here to upload picture of
your item to appear on
website.
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Ingredients P
I- Child Nutrition Research Nutrition Facts
- 60 Servings per Case
Serving size 1.00 EACH
_____________________________________________|

Home

Description:
CHIX BRST PTY BRD WGRAIN 2-6.76 Amount Per Serving
intion: Calories 240.00
My Description: CHIX BRST PTY BRD WGRAIN 2-6.76
% Daily Value*
Menu Schedule
ietui - 3
Distributor ol sl Semies Distributor Part 509728 Total Fat 13.00g 20%
Production Name: Number: Saturated Fat 3.00g 15%
Trans Fat 0.00g
- rder Manufacturer Manufacturer
Items to Order TYSON FOODS 10023790928
] Name: Part Number: Cholesterol 45.00mg 15%
e Sodium 490.00mg 21%
Manufacturers
Category: POULTRY SubCategory: CHICKEN PATTIES Total Carbohydrate 13.00g 5%
Distribt Dietary Fiber 1.00g 4%
Brand: Tyson Country of uUs Total Sugars 0.00g
n Board Origin: Protein 17.00g
_____________________________________________|
Vitamin D 0.001U 0%
. . 0y
Preparation Instructions Calcium 18.00mg 2%
Iron 2.00mg 12%
Potassium 280.00mg 8%
Preparation Type:
* The Daily Value (DV) tells you how much a nutrient in a serving of food
Bake contributes to a daily diet. 2,000 caleries a day is used for general nutrition
advice.
Serving Suggestions: Preparation Instructions: Precautions:

Serve on a bun with various PREPARATION: Appliances vary,
condiments. adiust accordinglv.Conventional M Allergen Information: € <

Step 9. To rename or edit any ingredient information click the blue Edit.
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Ingredients s
[- Child Nutrition Research Nutrition Facts

Recipes

60 Servings per Case
Serving size 1.00 EACH
L ]

Amount Per Serving

eion: Calories 240.00
My Description: CHIX BRST PTY BRD WGRAIN 2-6.76
% Daily Value*

Description: CHIX BRST PTY BRD WGRAIN 2-6.76

Menu Schedule

- I 2
Distributor Gordon Food Service Distributor Part 509728 Total Fat 13.00g 20%
Production Name: Number: Saturated Fat 3.00g 15%
Trans Fat 0.00g
" [tems to Order :'::1':."““’" TYSON FOODS :";r’t‘ﬁ::‘;:_' 10023790928 Cholesterol 25.00mg 15%
i Sodium 450.00mg 21%
Manufacturers b
Category: POULTRY SubCategory: CHICKEN PATTIES Total Carbohydrate 13.00g 5%
Distributors Dietary Fiber 1.00g 4%
Brand: Tyson Co!.lr.ltry of Us Total Sugars 0.00g
on Board Origin: Protein 17.00g
L ]
Vitamin D 0.001U 0%
. . o
Preparation Instructions Calcium 18.00mg 2%
Iron 2.00mg 12%
Potassium 280.00mg 8%
Serving Suggestions: Preparation Instructions: Precautions:
* The Daily Value (DV) tells you how much a nutrient in a serving of food
Serve on a bun with various PREPARATION: Appliances vary, contributes to a daily dist. 2,000 calories a day i used for general nutrition
condiments. adjust accordingly.Conventional advice.

Oven8-10 min. at 400°F from frozen.

5
EN
iN

1 Allergen Information: €)

Step 10. To change how the ingredient appears on your published menu, edit the My Description field.

e In this example, you would probably want to change the My Description field to say, “Chicken Patty” or “Breaded Chicken”
instead of “CHIX BRST PTY BRD WGRAIN 2-6.76.”
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Nutrition

Calories: 240.00 Protein (g):

Fat (g): 13.00 (Sa)turated Fat
g):

Trans Fat (g): 0.00 Cholesterol
(mg):

Carbohydrates 13.00 Fiber (g):

(g):

Sugar (g): 0.00 Sodium (mg):

Iron (mg): 2.00 Calcium (mg):

Potassium (mg): 280.00 Vitamin A (1U):

Vitamin C (mg): 0.00 Vitamin D (IU):

Edible AP Servings Per

Purchased: Purchase Unit:

Serving Size: 1.00 Serving Unit:
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Step 11. When you have all the desired changes made, scroll to the bottom and click the blue Submit to save changes.
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